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B. Com. (Pass Course) 4th Semester
Examination — May, 2019
SECRETARIAL PRACTICES
Paper @ 4.06 Opt-iii

Time : Three hours | J Maximurm Marky : 80

Refore arivwering the questions, candidates shovld ensure that
they have been supplied the correct and complete question
paper. No complaint in this regard. will be entertamed after
examinalion.

wedl @& 3o J «F gt aflarelt wg qfaftad e @ fF gde]

yrl vd IE e ud Retl &1 Ve & UG gu v H Bl

- N e . SE—n Y R N
HbPrETIa e g-r: GiEL(il

wodsiadedeue ey mmm g sdny

Note : Attempt five gquestions in ail. selecting ene guestion
from cach Unit. Question No. 115 compulsory. All
questions carry cqual marks.
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1. Define the following : 8<2=16
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{a)

(b

{c)

(d)

(c)

(1)

(h)

Explain about Share Warrant.

TRV WHed W a1 AAfayrg @ 7
Deline meeting ol sharcholder.
PRYNG B dod B ufhpita @
What is meant by Quorum 7

&I T oaef g ?

What do you mean by forfeiture of share ?
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What is Company Sceretary
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What is the quahification of Company Scerctary ?
dut Jiyg @) g @ ¥

Define Motion.
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What is Resolution 7
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UNIT -1
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. Iscuss fully the position of a company sceretary. 16
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. Explain the tunctions, dutics and liabilities of a

company sccretary. 16
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UNIT -1
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. Discuss about the duties of seeretary regarding issue ol

share certificate, share warrant and share stock. 16

SN UHIV-TH, R 4T iR SN Wi @ Hew @
ar A afad & edell & an 4 g9t @ |

. What are the duties of company secretary regarding

transier and transmission of shares 7 16
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6. Discuss the scerctanal dutics regarding mecting of
sharcholder. 16
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Discuss the secretanal dutics regarding mecting of
Board of Dircctors. 16
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UNIT -1V

3PS - IV

Explain the different tyvpes of resolutions that can be
passed at a company meeting. Also explain the duties
ot company secretary in this regards. 16
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Discuss the legal provisions relating o proxies. 16
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