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B. A. 2nd Semester (Certificate Course
e in Computer Awareness)
Examination — April, 2018

COMPUTER AWARENESS (LEVEL - 1) BASIC
COMPUTER EDUCATION

Time : Three Hours | [ Maxismum Marks : 100
Before anauering the questions. eandidates showld ensure that they ey
beens supplivd the corvect and complete question paper. No complant in
thas regard, will be entevtnined affer examiration.
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Note: Attempt five questions in all. All questions carrv
equal marks.
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.1. Define Computer. Explain various characteristics of a
Computer. Discuss the classification of Computers
based on size and purpose with their advantages and
limitations.
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What do you mean by storage devices ? Slate the
necessity of secondary storage, Explain the
functioning of any twe of them.
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What do you mean by Computer Memory ?

- Ditferentiate between Primary Memory and
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Secondary Memory.
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Define an operating system. What functions are
performed by an operaiing system ? Explain.
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Write short note on Impact and Non-Impact
prinler&.
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Explain various functions of the Task Bar ?
Discuss each in detail.

aw%ﬁﬁmmﬁﬁm%uﬁﬁ%

widrary ==t afem

What are the spec'ial features of Windows
Operating System ? Explain,

Bt e e 3 R e & ¥ 7 we
Fifom)

-(P-4)(Q-10){18) {2}

https://www.haryanapapers.com

wod sradedeuerey mmm/sdny



wodsiadedeue ey mmm g sdny

https://www . haryanapapers.com

{c) Dhscuss the funchions of Control Panel and

Recycle Bin in Windows.
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How size, colour, style and appearance of Fonts can be
changed in MS-Word ? Also explain the use of | eader
and Footer in M5-Word.
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Explain the followmng in context to MS-Word :
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{a) Speli check
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{(b) Word Art
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7. What is mail merge 7 How is it useful ? Fxplain
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various components of mail merge. Write the steps
mvolved in creating main document and a data
SOUrce.
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a Macro. Why it 18 used ? What are its various
types 7 Explain the different ways to run the Macro in
MS-Word.
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Whal is Internet 7 Explain evolution of Internet ? Also
discuss vanouns tacthities available on Internet.
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» () What is E-mail ? Explain the process of sending

and receiving the E-mail. How can you make
vour E-mail transactions more secure ?
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{b) What do you mean by web browsers ? Why do
we need a web browser ? How one can suif the
internet using web browsers ? Explain.

32 ATH {9 o wRa X 7 o it A9 arTar @
AEerEd R 2 ¢ 3R W AR anar ®owm @
B0 3eTHT B U% H uF R 7 e Fifw

PO (4)

https://www.haryanapapers.com

wod sradedeuerey mmm/sdny



